
RESOLUTION      NO:   [Title]   

 

LIVINGSTON COUNTY     DATE:  Click or tap to enter a date. 
 

Resolution Authorizing the Reclassification of the Administrative Specialist-Jail 

Division to Jail Administrative Coordinator – Sheriff 

WHEREAS, the Sheriff’s Office has a need to upgrade the Administrative Specialist in the Jail division as 

this person now acts more as a Jail Administrative Coordinator position and is responsible for 

supervising/managing the day-to-day support services of the Sheriff’s Office-Jail Division; and  

WHEREAS, the Jail Administrative Coordinator is responsible for records management functions with 

extensive internal, public, and customer service interaction, bookkeeping, database upkeep, and 

account maintenance. This position also oversees the work of subordinate support staff as 

assigned, responding to operational and procedural issues; and 

WHEREAS, the position job description has been evaluated by MGT Consulting Services, LLC. who is 

recommending the Jail Administrative Coordinator be classified at Grade 6 on the Nonunion 

wage scale. 

THEREFORE BE IT RESOLVED  that the Livingston County Board of Commissioners hereby approves the 

reclassification of the Jail Administrative Coordinator to Grade 6 of the Nonunion wage scale.   

 

      

Position # Description  Group Grade FTE Status 

30100104 ADMINISTRATIVE 

SPECIALIST 

NU 5 1.00 A 

      

PROPOSED:     

      

Position # Description  Group Grade FTE Status 

30100104 ADMINISTRATIVE 

SPECIALIST 

NU 5 (1.00) A 

35100110 JAIL ADMINISTRATIVE 

COORDINATOR 

NU 6 1.00 A 

 

#   #   # 

 
MOVED:  

SECONDED:  

CARRIED:  
 

Note: This reclassification needs only Personnel Committee approval and does not need to move forward to any 

other committee pursuant to Board of Commissioners’ approved policy.   


